SAMPLE LETTER

FOLLOW-UP THANK YOU WHEN FUNDING IS DECLINED


(Date)

(Name)

(Requestor Nonprofit)

(Address)

(City, State, Zip)
Dear (Name):

Thank you for your kind attention and response to our recent request for (name of project or description).  

We regret you were unable to assist us at this time, but we appreciate your time in evaluating our request.  Your support of other worthwhile projects is appreciated.

Thank you for your consideration of our work (brief description of mission).  We will continue our efforts to assist these individuals in the (town) community.

Sincerely, 

(Chairman’s name)

Chairman

